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Fill in the blanks in the following passage using suitable words. DO
NOT USE MORE THAN ONE WORD IN EACH BLANK.

Time managément applies to everyone, and helps (1).......c.ccoeeenn. - 1O
make life a Success. Time management really means (2)..........cooooaeeen.
mﬁnaging of one’s activities during (3)...oeierncniiiininn given period of
time.

- There (4) «...oooie e no doubt that sleep takes (5) ....ooveeveieiiiiinn.
vclons’ide‘trable' amount of y_our day’v’s’"(é)..k'.v.f;;'..;..;'.f o I you slleep for
éighf(?j..;u; ...... 2 d‘ay o.n\eu thifd.of (é} ..... time is spent
in sleep. (9)....... b e rest of your time has (10).............oevee be
divided between your career (11).............. evenas day to day routine work.
For effective time (12) ........ UUTUROION your should set for goals for
(I3) i, . From your goals work out (14) ........cooivieenns
is most important and what (15) least important. Then plan

out how you will allocate your time.

(15 marks)
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Marks will be deducted for untrdy haderiting, incorrect spelling and

punctuation, and erro‘rsr in grammar,
LETTER-WRITING

You bought a photoooprer for your company from a leading suppher about
-6 months ago The guarantee perlod for the machme was one year. Now it

= has developed faults o)

Wnte a sultable letter of complamt to the Manager of the supplylng
company (You may use names and addresses of your chorce) '
* Your letter sh‘oul‘d‘ contain th’e fo‘llovring: e
(a) Details of two faults
(b) - Request replacement or quick repair
() Express urgency '

(d)  End your letter with a strong request to take action

(20 marks)
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Complete the following sentences usmg words/phrases from the list

given below

bec‘ause,‘ ho‘wev'er,‘ although_, ; similarly',, i therefore,‘

whenever, in spite of, while, - vji‘_dueto,":" - for example

---.--‘.-'- -‘,‘ ooooooo

constructed on tlme

In ancrent ttmes money was not avarlable B N trade was

carried on through the system of barter

Smokmg is- harmful to health ..... it can cause heart
ailments. _ | ‘

MobrIe phones have many uses ..... there are some
‘drawbacks too.. e i ’ o

Some forergners en}oy vrsrtlng the beach resorts of Sri Lanka
.............. e ,‘ others prefer the hrstorlcal sHes ‘ ‘
Tea planters are glven mcentrves by the government ................... v
sprce producers too. should be. encouraged N

The runners rested for a whlle ....... i .' ..... they were trred

there 1s a sale at a Ieadlng store people rush there to
shop. | ,' a 5 B :
the loud n01se made by the audlence we could not hear _

the speaker S Words ‘ v
| (10 marks)
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(2)

(b)

Write an essay on ONE of the following topics.

‘The drug menace is one of the'impo_rtant problems vfacing Sri
Lanka. |
How can the p rohlemofdrug_s be overcome. Discuss

Ethnlc or racra harm ny’ls mportant.for the development of
'Z_I‘Sl'l Lanka | ,

w How ean racral harmony'be' achleved ’Dlscuss.

©)

In the modern world travel has becomes qulcker and -easier.

“It i is sald that travel broadens the mlnd” Dlscuss thls statement

in the hght of zour experlence. “

* Your essay should consist of >5:‘ paragraphs.

>’Introduction. -

Paragraph 1
Body -  Paragraph?

Paraéraph;’;_

Paragraph 4
Conclusion’ - Paragraph 5

° Underhne the mam Qom in each of the body paragraphs

o Each main. point must have at least three supportmg details.

(®)

(b)

o Your essay will be ‘marked for

Orgamsatlon (Introductlon / Conclusmn / Structure of the body
paragraphs) i

'Vocabulary, language and grammar,

(30 marks)
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